
 
 
 
 
RE: Vendor Communications 
 
Dear Vendor, 
 
We look forward to working with you at a Corner Property Management community. 
 
Your Community Manager Contact is: 
Name: 
Email: 
Phone: 
 
To facilitate the review and approval process of your invoices, kindly follow the below instructions: 
 

 Email your invoices to Invoices@cp-management.com 
 Each invoice must be a separate PDF attachment 
 Billing name must be the COMMUNITY NAME where the work is being performed 

o Example: Community Name 
C/O Corner Property Management 
PO Box 297 
Springfield, NJ 07081 

 Do not email and mail invoices, or send repeatedly until paid, as this will cause additional 
delays 

We will need the Following business documentation: 
 A current Certificate of Insurance, including: 

o General Liability Insurance 
o Workers’ Compensation Insurance 

Note: The Certificate of Insurance (COI) should list either “Corner Property 
Management” or the name of the Association as the certificate holder 

 A completed W-9 Form 
Please ensure that the business name listed on both the W-9 and COI match exactly. 

 Mailing address 
 Contact Name 
 Working Email 

We appreciate your prompt attention to this request and look forward to the opportunity to 
collaborate with you. 
 
Best Regards, 
Corner Property Management 
 
 
 
 



 

 

Vendor Registration Form 

1. Company Information 

 Legal Company Name: ______________________ 

 Business Type: ☐ Corporation ☐ LLC ☐ Sole Proprietor ☐ Partnership 

 Industry/Sector: ____________________________ 

 Business Address: __________________________ 

o Street Address: ________________ 

o City _______________ State: ______ Zip: _________ 

2. Contact Information 

a. Primary Contact Person: ___________________ 

b. Phone Number: ___________________________ 

c. Email Address: ____________________________ 

d. Website: __________________________________ 

3. Tax Information 

a. Tax Identification Number (TIN): _______________ 

b. W/9/ Tax Residency Certificate Attached? ☐ Yes ☐ No 
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